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JOB DESCRIPTION

	Job Title:
	Research Officer, Pathways through Participation project

Fixed term (six months: January to end June 2010)
Salary: £26,000 p.a. (pro rate for six months)


	1.  Main Purpose of the Job

	· Conduct qualitative research for the Pathways through Participation project 

· Engage stakeholders in the development of research findings
· Communicate research findings including through reports, presentations, participatory workshops and policy briefing papers

	2.  Position in the Organisation

	Reports to:
	Director, Involve (line manager); Pathways project manager, Involve

	Responsible for:
	No staff

	Main Relationships:
	Contact and liaison at all levels within Involve

Project partners and funders: NCVO and IVR

External contacts with organisations taking part in the research project 

	3. Involve

	For more detailed information, please see the attached background information.

	4.  Pathways through Participation project

For more detailed information, please see the project website: www.pathwaysthroughparticipation.org.uk

	5.  Scope of the Job

	· Analyse qualitative research data (including coded in-depth interview transcripts, workshop outputs and other written sources)) in order to explore people’s pathways through participation

	· Build and maintain relationships with key stakeholders, including research participants; policy makers and practitioners 

	· Plan, organise and facilitate meetings and workshops

	· Communicate research findings (through for example reports, workshops, blogs, seminars and meetings) and make links with policy and practice


	6.  Duties and Key Responsibilities

	a.  Analyse and synthesise large qualitative datasets
	30%

	· Conduct analysis and synthesis of in-depth interview transcripts and other data (including data coded using the qualitative analysis software package Nvivo)

	· Assess and summarise the evidence and assess its implications

	· Co-author research reports and other research outputs 

	b.  Manage and plan the project at local level (Leeds)
	30%

	· Finalise design and delivery, presentations of research findings and co-facilitation of three workshops in Leeds

	· Produce follow-up reports and outputs

	· Continue to develop and maintain an in-depth understanding of organisations and networks in the Leeds case study area

	· Liaise with local stakeholders and facilitate their continuing involvement

	· Provide secretariat for Leeds local stakeholder group meetings

	· Other support work as required

	c. Communicate research findings and report progress
	40%

	•     Co-author, produce and disseminate research reports and other project outputs targeted at specific audiences

•     Maintain and develop the Pathways though Participation project website
•     Monitor website activity and traffic

•     Write and manage news posts, upload resources etc.  

•     Contribute to Involve website (blogs, project updates etc.), project e-newsletter to mark milestones and learning 

•     Identify links with policy and practice stakeholders and opportunities to place research outputs 

•     Develop and maintain links with key stakeholders within and beyond the project

•     Assist the project manager, based at NCVO, in monitoring the project and reporting progress 

•     Ensure the findings, as they emerge, are integrated into the findings of the partner researchers at IVR and NCVO and Involve's wider work

	· Liaise with stakeholders and facilitate involvement

	7.  Dimensions and Limits of Authority

	Undertake all work under the guidance and supervision of Pathways project manager, Involve


	8.  PERSON SPECIFICATION

	Knowledge/Qualifications
	Essential / Desirable
	How measured 

	· Social science degree or equivalent 
	Essential
	Application form

	· Knowledge of qualitative research methodologies
	Essential
	Application form/Interview

	· Knowledge of participation, volunteering and citizen engagement
	Essential
	Application form/Interview

	Experience
	
	

	· Experience of working in partnership
	Essential
	Application form/Interview

	· Experience of undertaking qualitative research and analysis
	Essential
	Application form/Interview

	· Experience of participatory research projects
	Desirable
	Application form/Interview

	· Experience of synthesising information and writing reports for a practice and public policy audience
	Essential
	Application Form/Interview

	· Experience of specialist qualitative analysis software (e.g. Nvivo)
	Essential
	Application Form/Interview

	· Experience of using a web content-management system (e.g. Basecamp)
	Desirable
	Application Form/Interview

	· Experience of project management 
	Essential 
	Application form

	Skills & Attributes
	
	

	· Excellent written and oral communication skills
	Essential
	Application Form/Interview

	· Expertise in qualitative research methods
	Essential
	Application form/interview

	· Ability to work in partnership 
	Essential
	Application Form/Interview

	· Ability to work independently and as part of a team
	Essential 
	Application form/interview

	· Ability to manage and prioritise own workload
	Essential
	Application Form/Interview

	· Very good computer literacy – including word processing, database programmes and the ability to source information from the internet
	Essential
	Application Form/Interview

	· Ability to analyse and synthesise information
	Essential
	Application Form/Interview/Test

	· Very good organisational skills, including the ability to work with minimal supervision
	Essential
	Application Form/Interview

	· Understanding and knowledge of funding issues
	Desirable
	Interview

	· Commitment to Involve values including equal opportunities and ability to apply awareness of these to all areas of work
	Essential
	Interview

	· Able and willing to travel nationally, and occasionally internationally, including overnight stays 
	Essential
	Application 
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